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Overview 



Purpose of this Guide 
Background 

Assessment of Career-Related 
Learning Standards and Extended 
Application Standard 



Purpose of This Guide 

The purpose of this guide is to assist teachers and administrators in the implementation of 
relevant and rigorous collections of evidence for the Certificate of Advanced Mastery (CAM) 
Career-Related Learning Standards (CRLS) and Extended Application Standard (EA). This guide 
also provides necessary information to help schools meet the 2006-07 diploma 
requirements. 

The guide was created from work with teachers in 1 1 high schools who collaborated for two 
years on a Career-Related Learning Standards and Extended Application Standard Assessment 
Pilot. Lessons learned from these schools and samples of student work gathered during the 
pilot test are included to give schools ideas for implementation, based on the experience of 
students and teachers in the pilot schools. 



Background 

The primary purpose of the CAM is to help each student prepare for successful post-high 
school transitions. This proposes an integrated learning system for students that emphasizes: 

■ Personalized learning ■ Post-high school planning for "next steps” 

■ High academic expectations for all ■ Learning beyond the classroom 

■ Relevant academic learning ■ Immersion in the adult world 

To receive a CAM, a student must: 

1. Develop an Education Plan and build an Education Profile. 

Students must identify personal, academic, and evolving career interests. Students 
develop, review, and update their learning plan in preparation for post-high school 
next steps. Students build their education profile by documenting their progress and 
achievement. 

2. Meet the performance standard for extended application through a collection of 
evidence. 

Students must meet the Extended Application Standard: Apply and extend academic 
and career- related knowledge and skills in new and complex situations appropriate to 
the student’s personal, academic, and/or career interests and post-high school goals. 

3. Demonstrate career-related knowledge and skills. 

Students must meet the Career- Related Learning Standards in personal management, 
problem solving, communication, teamwork, employment foundations, and career 
development. 
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4. Participate in Career-Related Learning Experiences as outlined in the Education 
Plan. 

Students must connect classroom learning with real-life experiences in the workplace, 
community, or school relevant to their personal, academic, and evolving career 
interests and post-high school goals. 

5. Meet specific Certificate of Initial Mastery (CIM) performance standards in English, 
mathematics, and science through CIM assessment options. 

Students must meet the CIM performance standards in the English knowledge and skills 
test and work samples, and, in mathematics and science, through the CIM work 
samples or knowledge and skills tests. 

2006-07 Diploma Requirements 

The Oregon State Board of Education has adopted new graduation requirements that link the 
high school diploma with some, but not all, elements of the CAM beginning with students 
graduating in the 2006-07 school year. For a diploma, students will need to demonstrate 
extended application and career-related knowledge and skills but will not be required to 
meet a performance standard. The CAM and diploma requirements are listed below. 



Requirements 




Certificate of Advanced Mastery (CAM) 


Diploma 


English 


Reading 


CIM knowledge and skills test 


Language Arts - 3 credits 




Speaking 


3 CIM speaking work sampies 






Writing 


3 CIM writing work samples 




Mathematics 


CIM knowledge and skills test 

-OR- 

2 CIM math problem-solving work samples 


Mathematics - 2 credits 


Science 


CIM knowledge and skills test 

--0R- 

CIM scientific inquiry work samples 


Science - 2 credits 


Social Sciences 


Not a state requirement for the CAM 


Social Sciences - 3 credits 


Arts 


Not a state requirement for the CAM 


Applied Arts, Fine Arts, or Second 


Second Language 




Language - 1 credit (in any one ora 
combination) 


Physicai Education 




Physical Education - 1 credit 
Health Education - 1 credit 


Deveiop an education pian and 
buiid an education profile 


Required for the CAM 


Required for the dipioma in 2006- 
07 


Demonstrate extended application 
through a coilection of evidence 


Required for the CAM 

Must meet a performance standard adopted by the 
State Board 


Required for the dipioma in 
2006-07 


Demonstrate career-related 
knowledge and skills: personal 
management, teamwork, communication, 
probiem solving, employment 
foundations, career development 


Required for the CAM 

Must meet a performance standard adopted by the 
State Board 


Required for the diploma in 
2006-07 


Participate in career-related 
learning experiences as outlined 
in the education plan 


Required for the CAM 


Required for the dipioma in 2006- 
07 


Other 


No other state requirements 


9 elective credits 
Local district requirements 
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For additional information on CAM and diploma requirements, see the Oregon 
Department of Education (ODE) website at www.ode.state.or.us 

Or contact: 

Colleen Mileham, Oregon Department of Education 
(503) 378-3600, Ext. 2253 
colleen, mi leham@state. or. us 

Or: 

Theresa Levy, Oregon Department of Education 
(503) 378-3600, Ext. 2239 
theresa. levy@state. or. us 



Assessment of Career-Related Learning Standards and Extended Application 
Standard 

Collections of Evidence are the Centerpiece of CAM 

Successful completion of a collection of evidence that demonstrates mastery of the Career- 
Related Learning Standards and the Extended Application Standard is a centerpiece of the 
CAM. Nev^ graduation requirements also link the high school diploma with evidence of 
extended application and career-related knowledge and skills. 

The CRLS and EA collection of evidence process helps students develop and demonstrate 
knowledge and skills related to their post-high school goals and plans. Throughout the 
development of their collections, students engage in activities that help them connect 
academic and career- related knowledge and skills to real-life situations. The experience helps 
them understand the purpose of their learning and build the confidence they need to 
transition to their next steps. By making these connections, students see more meaning and 
relevance in their schoolwork. 

Specific details on building collections of evidence using the standards, sufficiency guidelines, 
and scoring model are included in this guide. 
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Standards and Guidelines 
for Developing a Collection 
of Evidence 



Career-Related Learning Standards 

Guidelines for a Sufficient CRLS 
Collection of Evidence 

Student CRLS Sufficiency Guidelines 

Extended Application Standard 

Guidelines for a Sufficient EA 
Collection of Evidence 

Student EA Sufficiency Guidelines 



Have Students Start Early to Build a Collection 

A CRLS and EA collection of evidence is a culmination of student work that displays how 
individual students have met the Career- Related Learning Standards, the Extended 
Application Standard, or both. Offering the opportunity to start the CRLS and EA collection of 
evidence process early in a student’s educational career is beneficial. An early start helps 
ensure that students have ample opportunities to apply career- related and academic and 
specialized knowledge and skills in school, community, or workplace settings. Through these 
experiences, students develop collections that demonstrate evidence of the CRLS and EA 
Standard and are related to their education plans and post-high school goals. 

A Variety of Ways to Build Collections 

Collections of evidence are developed by students in a number of ways and through a variety 
of approaches. Some students complete their collections by working on a single, multi- 
faceted project; others complete numerous samples of work through their involvement in a 
variety of learning experiences, tasks, and activities. Collaborative projects are also 
acceptable if students submit their own work and describe their individual roles within the 
collaborative effort. As schools develop specific guidelines for collections of evidence, they 
should use materials and experiences from their own programs. 

Collections of evidence should document a student’s ability relative to the Career-Related 
Learning Standards and Extended Application Standard. Students should select a context in 
which to apply their knowledge and skills and then document the experiences in their 
collection of evidence. Depending on the nature of the work, a collection may contain a 
range of evidence, from one large culminating project to several smaller samples of work. 

Collections Should be Student-Driven 



Experiences should be student-driven versus teacher-driven to allow students to demonstrate 
individual responsibility and autonomy. Students should not choose a context in which they 
simply observe others, as this will not enable them to demonstrate the application of their 
own knowledge and skills. Likewise, a research report without a reflection and documentation 
of the knowledge and skills used while compiling the report may not show sufficient evidence 
of the standards. 
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Collections May Address both CRLS and EA 

When developing a collection of evidence, some students may address both the Career- 
Related Learning Standards and the Extended Application Standard in one collection, while 
others may create separate collections. This decision should depend on the nature of the 
learning experience or project. Nevertheless, it is important to remember that a collection of 
evidence for both CRLS and EA is required to receive a CAM and a high school diploma. To 
ensure that all students meet the requirements for CRLS and EA collections of evidence, 
teachers should assist students in choosing learning experiences that will include 
opportunities for demonstrating both the Career- Related Learning Standards and the 
Extended Application Standard. 

Collections may include, but are not limited to: 

■ Reports of learning from a Career- Related Learning Experience (CRLE); 

■ Internship log, journal, report, and/or reflection; 

■ Summary and documentation of a project related to school, a student organization, or 
a workplace activity; 

■ Evaluation and documentation of a workplace activity; 

■ Summary and documentation of a community-based project related to a community 
problem or need; 

■ Certificate of Initial Mastery (CIM) work sample; 

■ Portfolio; 

■ Job shadow notebook; 

■ Technical or research report with documentation of work and reflection; 

■ Reflection piece or personal statement accompanied by a sample of work; 

■ Storyboard, artwork, photo collection, or PowerPoint display accompanied by a 
description of the work; 

■ Video or audio presentation; and/or 

■ CD-ROM with multimedia presentation. 



Career-Related Learning Standards 

The Career- Related Learning Standards are fundamental skills essential for success in 
employment, college, family, and community life. These skills should be taught throughout 
the curriculum, integrated with academic learning, and emphasized in students’ Career- 
Related Learning Experiences. The box on the following page shows the definitions for each of 
the Career- Related Learning Standards. 
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1) Personal Management : Exhibit appropriate work ethics and behaviors in school, 
community, and/or workplace. 



2) Problem Solving : Apply decision-making and problem-solving techniques in school, 
community, and/or workplace. 

3) Communication : Demonstrate effective and appropriate communication skills to give 
and receive information in school, community, and/or workplace. 

4) Teamwork : Demonstrate effective teamwork in school, community, and/or workplace. 

5) Employment Foundations : Demonstrate academic, technical, and organizational 
knowledge and skills required for successful employment. 

6) Career Development : Demonstrate career development skills in planning for post-high 
school experiences. 



The Career- Related Learning Standards are more fully defined on page 9. (A print-ready copy 
of the Career-Related Learning Standards document is located in the Appendix.) 



Guidelines for a Sufficient CRLS Collection of Evidence 



The CRLS sufficiency guidelines are intended to help clarify the type of evidence students 
must gather and exhibit in order to show they have gained mastery of the six Career- Related 
Learning Standards. The guidelines define how much evidence is necessary for teachers or 
others to make a reliable and valid decision about whether a student has shown proficiency in 
each of the standards. All sufficiency guidelines must first be met for a student collection of 
evidence to be scored for proficiency. 

The Guidelines for a Sufficient Career- Related Learning Standards Collection of Evidence on 
page 10 are designed for teachers to use to help their students understand the requirements 
for a CRLS collection of evidence. (A print-ready copy of this document is located in the 
Appendix.) 

How Teachers Can Assist Students in Developing Collections 

As they develop their collections, students will need guidance and concrete examples in order 
to fulfill the requirements for a sufficient CRLS collection of evidence. When helping their 
students develop their collections of evidence, teachers should consider: 

■ Assisting students in identifying a context in which to apply CRLS knowledge and 
skills. Teachers can assist students by providing a series of guiding questions to help 
students identify and select a context that will enable them to demonstrate CRLS 
knowledge and skills. Teachers can also review students’ proposals to ensure the CRLS 
will be central to students’ collections of evidence. Sample guiding questions and 
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student proposals are included in the Samples of Student Work section of this guide on 
pages 40-43. 

■ Providing students with guidance on how to reflect on their work and explicitly 
describe the connection between their work and each standard. Encouraging 
students to include reflective pieces in their collections of evidence will give them the 
opportunity to ponder their experiences and thoroughly describe the connection 
between their work and each of the standards. Guiding questions and samples of 
student work (i.e., a personal statement and a reflective essay) that exemplify the 
connection of student work to the standards are included in the Samples of Student 
Work section of this guide on pages 33-39. 

■ Providing feedback to students. Students often find it helpful for others to review 
and comment on their draft work. By providing constructive feedback to students 
about their work, teachers can help them keep on target for meeting all CRLS 
collection of evidence sufficiency requirements. 

■ Helping students determine how to show evidence of each standard. Students 
sometimes need guidance on the ways in which they can show evidence of each 
standard in their collections. For example, some students find it difficult to 
demonstrate teamwork skills in a written collection of evidence. Some schools have 
assisted students by encouraging them to include photographs, a reflection, or an 
evaluation form completed by a supervisor that documents evidence of teamwork 
during a school, community, or workplace experience. 

■ Encouraging students to complete the Student Sufficiency Guidelines for a CRLS 
Collection of Evidence. The use of the student guidelines is highly recommended 
because it will help students to be sure their collections are complete and ready to be 
scored. The student sufficiency guidelines are located on pages 11-13 and a print- 
ready copy is located in the Appendix. Samples of completed student sufficiency 
guidelines are included in the Samples of Student Work section of this guide on 
pages 47-52. 

■ Helping students organize their collections so that a scorer will easily see evidence 
of all six standards. Student collections should be arranged in such a way that 
maximizes a scorer’s ability to find evidence of each standard (the organization of 
collections of work). Local school sites should consider creating a common format for 
collections at their locale. Sample organizers that students have used (i.e., table of 
contents and outline) are included in the Samples of Student Work section of this 
guide on pages 44-46. 

■ Ensuring that students include either direct or corroborated evidence. 

Direct evidence includes, but is not limited to: 

• videos, 

• photos, 

• written products, etc. 

Evidence can be corroborated by: 

• a teacher, 

• a mentor, 

• an advisor, 

• a coach, or 

• another adult. 
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Corroboration may include: 

• observations, 

• sign-off sheets, 

• question-and-answer sessions, 

• letters of recommendation or support, 

• checklists, or 

• other examples. 

Local school sites should determine the meaning of a corroborating signature. For 
example, some schools have one teacher sign off on sufficiency and another teacher 
with background in the student’s content area sign off on proficiency. A signature 
should be accompanied with a statement that indicates whether the person is verifying 
sufficiency or proficiency of the standard(s). 



Student Career-Related Learning Standards Sufficiency Guidelines 

The Student Sufficiency Guidelines for a Career- Related Learning Standards Collection of 
Evidence on pages 11-13 are designed for students to track their own progress as they develop 
their collections of evidence. (A print-ready copy of this document is located in the 
Appendix.) By routinely referring to these guidelines, students will become more familiar 
with, and therefore better understand, what is required for their CRLS collections of 
evidence. 

The guidelines show each of the six CRLS, followed by clarifying questions, a space to check 
progress, and an area for listing the specific location of the evidence. Students should 
routinely use the clarifying questions and check-off space provided to track their progress and 
to ensure their collections show enough evidence of all six CRLS. Using these guidelines will 
help students be sure their collections are complete and ready to be scored. Samples of 
completed student sufficiency guidelines are included in the Samples of Student Work section 
of this guide on pages 47-52. 
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